MADLEY PARK HALL

NORTHFIELD FARM LANE, WITNEY, OX28 1UE
	Applicant: ...............................................................


Address: .................................................................

................................................................................

................................................................................

Tel No: ....................................................................
Mobile: …………………………………………………

Email:…………………………………………………..
Organisation: ..........................................................

Purpose: .................................................................


	Please state below name of address to which accounts or deposit returns should be sent:

Name: ...........................................................................

......................................................................................

......................................................................................

......................................................................................

......................................................................................

......................................................................................


	DATE OF FUNCTION

Day of week       /    Day    /    Month    /     Year

.........................   ...........  .................   ...................
	TIME OF FUNCTION

From: ...........................    to ....................................

Numbers attending ..................................................




	ADDITIONAL/MULTIPLE BOOKING DATES

	2
	7
	12
	17
	22

	3
	8
	13
	18
	23

	4
	9
	14
	19
	24

	5
	10
	15
	20
	25

	6
	11
	16
	21
	26


BOOKING FORM

	
	MORNING

9am – 12.30pm
	AFTERNOON

1.30pm – 5pm
	EVENING

6pm – 10pm
	TOTAL

	Large Hall – Northfield Room


	
	
	
	

	Small Hall – Brook Room


	
	
	
	

	Kitchen


	
	
	
	

	Payments are non Refundable.

Damage deposit paid:

…………………………Returned:………………...…….
	
	Total Weekly


	

	
	
	X No. of weeks


	

	
	
	TOTAL DUE
	


Charging Group

1. Local Societies, organisations and charitable events, etc – Community

2. Companies/Business – Commercial – organisations which seek to earn profit for the organisers.

Bar

A bar can be arranged by the hall manager. Please ask for details.

Conditions of Hiring

All hirers are subject to certain conditions, details of which may be obtained from the Manager.

Damage

The Hirer will be responsible for reimbursing the Trustee for all damage, breakages and loss during the period of the hiring.

Payments

1. Individual bookings must be paid in full when booking, in addition to damage deposit, if required.

2. Payments may be made at the Hall and cheques should be made payable to Madley Park Hall Trust.

Hirer’s Liability

In common with most hall operators, the Trustees Public Liability Insurance only extends to incidents and events for which it is proved the Trustees are directly responsible.  It does NOT provide cover for any incidents or events for which an individual hirer may be held to be responsible.

This means that if you hire the hall and an incident occurs whereby damage is caused to property or injury to a person, and you are found to be negligent, you could be sued and liable for substantial damages.

Consequently, in order to give hirers a reasonable level of protection it is recommended that appropriate public liability insurance is in place.
I have read and accept the booking conditions and charges.  In addition, I accept that this hiring, when confirmed, is in accordance with the Trustee’s rules and that I am responsible for ensuring the appropriate accounts are paid.  I have been given the conditions of hire.

Signed: .......................................................................    Date: ..............................................................

PAYMENT RECEIVED: .............................................     Date: ........................  Amount: .....................
Res no: .......................





Date: ...........................








W00056

06.06.11


